Course Rep Elections – Responsibilities for Tutorial Staff in Curriculum
Bradford College Students’ Union has put together this guidance to help with planning for the upcoming elections for course reps and should be used in conjunction with:
· Student Voice Tutorial (either FE or HE)
· BCSU Staff Guide to Course Reps 2026-27
Course reps are integral to Bradford College and are vital for improving the student experience, we therefore need motivated and dedicated course reps who can act as the student voice for their course area. Each course should have one elected course rep, only where there are more than 50 students in a cohort there should be two course reps. 
Which courses require a course rep?
All standard FE & HE courses (where students are registered for at least one academic year) require a course rep. Non-standard courses ( E.g. community short courses) don’t require a course rep as they are unable to attend the required number of learner forums/committees and close the learner feedback loop, instead a short survey will be used to gather feedback by the relevant departments. 
Step 1 - Introduction
During week two of term 1 please deliver the student voice tutorial to introduce your students to the Bradford College Students’ Union and elect your course rep using the supplied PowerPoint presentation. 
Step 2 – Nominations
Please encourage your students to nominate themselves as course rep for their cohort, they should be encouraged to present to their peers why they wish to be elected as course rep.  Staff should go through the benefits of being a course rep and elect course reps from their cohort. 
Step 3 – Elections
Conduct your course rep elections in your student voice tutorial, voting should be anonymous and you may wish to use an online voting tool. 
Step 4 – Confirmation
Please submit your elected course reps’ details using the excel template available from your HoD.
Key information you will need to provide includes:
· Student ID
· Curriculum area
· Course name
· Course code
· Course rep type FE or HE



Step 5 – Meetings & Training	
· Please let your course rep know that the Students’ Union will send them a welcome email which includes important information including the compulsory training all reps need to complete.
· Make sure you let your course rep know the dates of the learner forums (FE reps) or programme committees (HE reps) as these are organised by each department. The HoD will have these. The earlier reps have the dates the better.  
Should you or your students have any questions then please email;   StudentVoice@bradfordcollege.ac.uk 
